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	Internal Non-Conformance report number: 

	Section 1: Non-Conformance Description (complete relevant blocks only)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Description of Non-Conformance 

	

	

	

	

	

	

	

	

	

	

	Remedial Action to be taken:

	Investigate the above description and conduct necessary tests.
Conduct traceability to ascertain cause and solution.
Determine disciplinary course of action.
Hold enquiry and disciplinary hearing with all responsible employees.

	Cost of Non-Conformance:
	R

	Section 2: This section is to be completed by QUALITY REPRESENTATIVE

	Cause/ Investigation of Non-Conformance

	

	

	

	

	Corrective Action: 

	

	

	

	

	Full Name:
	
	Signature:
	

	Position:
	
	Company:
	


Defect Codes







Cause Codes
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